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MMOJOXEHUE O BUBJIMOTEKE
MBOY OOII Ne 25
1. OO01He mMoI0KEHUS

1.1. bubnuoreka SBISETCS CTPYKTYPHBIM TOJpa3/ieICHUEM MYHHUIIUIIATBLHOTO
OIOHKETHOTO 0011e00pa3oBaTeILHOTO YUPEKACHUS OCHOBHOM
oOmreoOpa3zoBarenbHOM MIKOJIBI Ne 25 MyHHIIMIAIBHOTO OO0pa3oBaHUs TOPOJ
HoBopoccuiick (manee - Illkona), ydacTByOIMM B Yy4eOHO- BOCHHUTATEIBHOM
Ipolecce B LEsAX oOecreueHus mpaBa y4acTHUKOB 00pa3oBaTEIbHOTO IMpoliecca
Ha OecIuIaTHOE MOJIb30BaHNe OUOINOTEUHO-HH(POPMAIIMOHHBIMU PEeCypCcamu.

1.2. JlestenbHOCTh OMONMMOTEKH OTpa)aeTcsi B YcraBe MIKobl. O0ecnedyeHHOCTh
OMOMMOTeKH yYeOHBIMM, METOJAMYECKUMH U  CIPABOYHBIMH JOKYMCHTaMHU
YYUTHIBACTCS MPH JTUIICH3UPOBAHUH IITKOJTBI.

1.3. Lenu OUOAMOTEKH COOTHOCSTCS C LEISIMU LIKOJIbL: MPUOOIIEHNE K TyXOBHO-
HPABCTBEHHBIM IIEHHOCTAM, (opmupoBaHHEe OOIIEH KyIbTyphl JIMYHOCTH
00yJarouxcss Ha OCHOBE OCBOCHHSI OCHOBHBIX 00II€00pa30BaTeIbHBIX IPOTPaMM,
WX aJanTaius K )KU3HH B OOIIECTBE, CO3JaHNUE OCHOBBI JJIsI OCO3HAHHOTO BHIOOpA U
MOCTIEAYIONIETO OCBOCHHUS MPOQPECCHOHANBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIIUTAHHUE TPAXTaHCTBEHHOCTH, TPYAOIIOOMS, yBaXKCHHUS K MpaBaM U CBOOOIaM
yelioBeKa, JI0O0BUM K OKpykaroued mnpupone, Poaune, cembe, (dopmupoBaHue
3I0pPOBOTO 00pa3a KU3HHU.

1.4. bubnuoTteka MIKOIbl PYKOBOJCTBYETCSI B CBOCH JIESITENHHOCTH (eiepaaibHbIMU
3aKOHaMHM, yKa3zaMu W pacnopsokeHussiMu IIpesmaenta PP, mocraHOBIEHUSMH U
pacniopsokenusimu - IIpaBurensctBa PO, Munucrepcra mnpocsemieHuss PO,
MunucrepcTBa 00pa3zoBaHus, HAYKM U MOJIOASKHOW noauTuku KpacHomapckoro
Kpasi, peleHusIMH YTIpaBjieHUs: 00pa3oBaHUEM aJMUHUCTPALMA MYHUIIUIIATHLHOTO



oOpa3zoBanust Ttopon HoBopoccwiick, VYcraBom mmkoinbl, [lomoxenuemM o
OHOIMOTEKE, YTBEPKIAECHHBIM IUPEKTOPOM LIKOJIBI.

1.5. JlestenbHOCTh OMOMMOTEKM OCHOBBIBACTCS HA TMPHUHIMIIAX JIEMOKpPATHH,
TYMaHu3Ma, OOIIEAOCTYIMHOCTH, TNPUOPUTETa OOIICYEIOBEYECKUX IIEHHOCTEH,
IPa>KJaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS JIMUHOCTH.

1.6. Ilopsimox mNOJIB30BaHUS MCTOYHMKAMHU HH(POpPMAIMM, MEPEUYEeHb OCHOBHBIX
YCIYI U YCIOBUSA HMX IPEAOCTABICHHUs OIPEHCIAIOTCA NAaHHBIM II0JIOKEHUEM U
IpaBUJIaMH MOJb30BaHUs OMOIMOTEKOM, YTBEPKIEHHBIMU JUPEKTOPOM IIKOJIBI.

1.7. 'umHa3us HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh U KAYECTBO OMOIMOTEUHO-
UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOIHOTEKH.

1.8. Opranuzarnusi 00CITy>KMBaHUSI YYAaCTHHUKOB 00111€00pa30BaTeIbHOTO IMpoIiecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIpaBUJIAMU TEXHUKH O€30MaCHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUUYECKUMH TPEOOBAHUSIMU.

2. OCHOBHBIE 3a/1aUU
2.1. OcHOBHBIMH 3aa4aMU OMOJIMOTEKHU ABIISTFOTCS

- obecreueHre ydacTHHKaM o00pa3oBaTEIbHOTO IMporecca — OOydaronumcs,
MEAarorn4ecKuM pabOTHUKAMH, POIUTENSIM (MHBIM 3aKOHHBIM TPEICTABUTEISIM)
oOy4aronuxcs (ganee — noJib30BaTelIsIM )

- I0CTyMNa K MH(pOpMaMU Ha Pa3IUYHBIX HOCUTEISAX: OyMaKHOM (KHMKHBIA (OH],
dbonn mepuoamueckux wm3manmii); 1udpoBom (CD); KOMMyHHKATHBHOM
(KOMIIBIOTEPHBIE CETH);

- BOCMHTaHWE KYJIbTYPHOTO H TPAXIAHCKOTO CaMOCO3HAHHSA, TIIOMOIIb B
coLMaIn3auy 00y4aroierocs, pa3BUTUU €ro TBOPUYECKOro MOTEHIINANa;

- (¢opMUpOBaHHWE HABBIKOB HE3aBUCHMOI0 OHOJIMOTEYHOTO ITOJB30BATEIIS:
oOy4eHHE MOUCKY, 0TOOPY U KPUTUUECKOM OlIeHKE HHPOPMAIIHH;

- COBEpIICHCTBOBAHME MPEJOCTABISAEMbIX OHMOJIMOTEKON YyCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH U  KOMITBIOTEpU3AIUU
OubIMoTeYHO-MH(GOPMAIIMOHHBIX ~ TIPOIleccoB,  (GopmupoBaHue  KOoMQOPTHOM
OMOIMOTEUHOM CpeIbl.

3. OcHOBHbIE QYyHKIUU

3.1. lnst peanv3aiyu OCHOBHBIX 3a/1au OMOJIMOTEKA:

a) popmupyet Gona OUOINOTEYHO-UHGOPMAIITMOHHBIX PECYPCOB HIKOJIBI:

- KOMIUIEKTYET YHUBEPCAIbHBIN (POH] y4eOHBIMH, XyI0KECTBEHHBIMU, HAYYHBIMH,
CHPaBOYHBIMH, MEJArOTMYECKMMHM M HayYHO-TIONYJIIPHBIMU JOKYMEHTaMU Ha
TPaIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENSAX UH(DOpMALINY;

- momnoyHAeT QoHa MHPOPMAIMOHHBIMU pecypcamu cetu MHTepHeT, 6a3zamu u
OaHKaMU JaHHBIX APYTUX OPTraHU3ALMI U yUpExKACHUI;



- cornacHo cT.13 ®enepanbHOro 3akoHa «O NPOTUBOJAEHCTBUH IKCTPEMHUCTCKON
nearenbHocTH» Nel14-D3 ot 25.07.2002 B OuOIMOTEKE 3aIpenieH0 XpaHCHHUE U
pacrpocTpaHeHUe IKCTPEMUCTCKOMN JIUTEPATYPHI;

- aKKyMyJIHpyeT GOHJ TOKYMEHTOB, CO3/JaBa€MbIX B LIKOJIE (MMyOnuKauuii u padot
NeJIaroroB, Ty4lIUX HAYYHBIX paboT U pedepaToB, 00ydaroMMXCs TMMHA3HH;

- OCYILIECTBIIIET Pa3MeIlleHUEe, OPraHU3aIUI0 U COXPAHHOCTh JJOKYMEHTOB;
0)co31a€T nHPOPMALIMOHHYIO TTPOIYKITHIO:

- OCYUIECTBIIECT aHAUTUKO-CUHTETUYECKYIO epepaboTKy HH(OpMaLInu;

- OpraHuszyer M BenET CHPaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajaor
(anaBUTHBI), TEMATHIECKHE KAPTOTEKU;

- paspabaThIBacT pEKOMEHJATeIbHbIe OMOMMorpadguueckue mocoOus (CIHCKH,
0030pbl, yKazaTeNu U T.11.);

- o0OecrieunBaeT WHGOPMUpPOBAHMUE TMOJb30BaTele 00 HHPOPMAIMOHHOMN
IPOTYKIHH;

B) ocymecTBisier  auddepeHnmpoBaHHoe  OMOIMOTEYHO-UH(DOPMAIMOHHOE
oOcy>KMBaHUE O0yYarOIINXCS:

- MpeACTaBISIET UHPOPMALIMOHHBIE PECYPChl Ha PA3IMYHBIX HOCUTEISIX HAa OCHOBE
U3YYCHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX MOTPEOHOCTEN;

- CO3MaéT YCJIOBMSI JJsl pealu3allid CaMOCTOSITENIbBHOCTH B 0OydeHuH,
MO3HABATENIbHOM, TBOPYECKOM JEATETLHOCTH C OMOpPOM Ha KOMMYHHUKAIIMIO;
CIIOCOOCTBYET Pa3BUTHUIO HABBIKOB CAMOOOYUYEHUS;

- opranusyer oOy4eHHe HaBbIKaM HE3aBHCHUMOT0 OMOJIMOTEYHOTrO MOJIb30BATENS U
noTpebneHuss WH(OpMalUU, COACHCTBYET MHTErpallid KOMIUIEKCA 3HAHUM,
YMEHUH U HABBIKOB Pa0OTHI C KHUTOM U MH(POpMALIHEH;

- OKa3bIBaeT MH(OPMALMOHHYIO TONJEPKKY B PEIICHWH 3a/7ad, BOSHUKAIOIINX B
npoiiecce ux yueOHoM, caMo0Opa30BaTebHON U JOCYTOBOM JEATEIIbHOCTH;

- OpraHu3yeT MacCOBbIE MEPOIPUSITHUSI, OPUECHTUPOBAHHBIC HA Pa3BUTHE OOIIEH U
YUTATEIIbCKOW KYJIbTYpbl JIMYHOCTH, COJIEHCTBYET PA3BUTHUIO KPUTHYECKOTO
MBIILJICHUS;

- COJICHMCTBYET WICHAM TMEAarormvyeckoro KoJuiekTuBa u aamuHuctpanuu OY B
opranusanuu oOpa3oBaTeNbHOrO Ipolecca U Jocyra olyvaroumxcs (IpocMoTp
buIHEMOB, IPE3EHTAITNH);

- PYKOBOJIHMT BOCIIUTATEILHON pabOTON ¢ KHUTOM B YMTATEIHCKUX KITyOax;

r) ocyumectBiusier auddepeHurpoBaHHOoe — OMOIMOTEUHO-UH(OPMAIMOHHOE
obcnyxuBanue negaroroB OY:

- BBIABISACT WH(POPMAIIMOHHBIE TOTPEOHOCTH U  YAOBIETBOPSET 3ampoOcCHl,
CBSI3aHHBIE C 00yUEHUEM, BOCTUTAHUEM U 3[IOPOBbEM JIETEH;

- BBIIBIISIET WHGOPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSET 3ampoChl B
00J1aCTH NeTarorndeCKuX MHHOBAIIMI M HOBBIX TEXHOJIOTHI;

- coeicTByeT npodeCcCHOHANTBHONW KOMITETCHIIUH, TTOBBIMICHUIO KBATU(UKAIUH,
MIPOBEJICHUIO ATTECTAIINH;

- co3maér OaHK TMeJaroru4eckod WHGOpMAalKWKW KAk OCHOBBI  €IMHOM
uHbopMalmoHHON ciayk0b6l OY, OCyIIEeCTBISET HAKOIUIEHHWE, CHUCTEMaTH3AIUI0
uHbOpMaIlMK 10 IpeIMeTaM, paszieiam U TeMam;



- OopraHm3yeT J0CTyn K OaHKy TNedarormueckoii uH(oOpManuu Ha JFOOBIX
HOCHUTEJSIX;

- IPOCMOTP JIEKTPOHHBIX BEPCUI MEJArOTHYECKUX U3TaHUM;

- OCYIIECTBIISIET TeKyllee MHpopmupoBanue (IHU HMH(POpMaIUU, 0030pbl HOBBIX
MOCTYIUICHUH U MyOJIMKaIINi ),

n) ocymecTtBiaseT auddepeHIrpoBaHHOE  OMOJIMOTEUYHO-UH(POPMAITMOHHOE
oOcy>KMBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIUXCS:

- YIOOBJIETBOPSIET 3ampoChl TOJb30BaTeNed ©  HHPOPMUPYET O HOBBIX
MOCTYIUICHUSX;

- KOHCYJIBTHUPYET IO BONPOCAM OpPTaHM3aIlMH CEMEHHOTO YTCHHs, 3HAKOMHT C
uHOopMalel Mo BOCIIUTAHUIO JIETEH;

- KOHCYJIbTUPYET IO BOMPOCAM yUEOHBIX U3IaHUM JIs1 00y4YarOIIUXCA.

4. Opranuzanus 1eaTeJIbHOCTH OUOIMOTEKN

4.1. bubnuoreyHo-uH(GOPMaLMOHHOE 00CITy’)KUBaHUE OCYIIECTBIISIETCS HA OCHOBE
OUOIMOTEUHO-MH(POPMAIIIOHHBIX pPECYPCOB B COOTBETCTBUM C YYE€OHBIM U
BOCIHUTATEIbHBIM IUIAHAMHU HIKOJIBI, IPOrpaMMaMu, NMPOEKTAMU U IJIAaHOM pPaboThl
OHOTUOTEKH.

4.2. CnoHcopckas MOMOIllb, MOJIy4eHHass OUOIMOTEKON B BHJIE LIETIEBBIX CPENICTB
Ha KOMIUIEKTOBaHUE (OHIAa U 3aKyNKy OOOpyAOBaHHSA, HE BJIEUET 3a COOOH
CHIDKEHHE HOpPMAaTUBOB WM aOCOJIIOTHBIX pa3MEpoB (UHAHCUPOBAHUSA U3
Oromkera. JleHexkHbIE CpeAcTBAa 32 CAAHHYIO OHOIMOTEKOW MakKylaTypy
pacXoayrTCsi Ha YIy4lIeHHEe MaTepUalbHO-TEXHUUYECKOW 0a3bl OUOIMOTEKH,
MOJIMTUCKY TPOQPECCHOHATBHBIX W3/IaHWH, KOMIUIEKTOBaHHE (POHIA TOKYMEHTOB.
43. B umemax oOecriedeHUs] MOJACPHU3ALMM OMOJMOTEKH B  YCIOBUSIX
uHboOpMaTh3alMi O00pa3oBaHWMA ¥ B TMpeAenax CpelACTB, BBLACIAEMBIX
yUpEIUTENSIMHU, 00pa30BaTENbHOE YUpEkKACHUE 00ecriedrBaeT OMOINOTEKY:

- TapaHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAHMUS ~ OHOIMOTEUHO-
UH(OPMAITMOHHBIX PECYPCOB;

- HEOOXOJMMBIMH CIIY’)KEOHBIMM M TPOM3BOJCTBEHHBIMH IOMEIICHUSMHU B
COOTBETCTBUM CO CTPYKTypod OHOIMOTEKM M HOpPMAaTHBAaMHU 110 TEXHHUKE
0e301acHOCTH U B COOTBETCTBUH C TToJiokeHusMu CanlluH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAUIMOHHON U
KOITUPOBAJIbHO-MHOKUTEIBHON TEXHUKOW U HEOOXOJUMBIMHU TPOTPaMMHBIMU
POAYKTAMU;

- PpPEeMOHTOM U CEPBHUCHBIM OOCITY)XMBAaHHEM TEXHUKH M OOOPYIOBAHHUS
OMOJIMOTEKU;

- OMOIMOTEYHOW TEXHUKON U KaHIEIIPCKUMU TPUHAICKHOCTSIMH.

4.4, OO11e006pa3oBaTeIbHOE YUPEXKIACHUE CO3JaET YCJIOBHUS ISl COXPAHHOCTU
anmnaparypsl, 000pyJ10BaHUs U UMYIlIECTBA OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMaTHYHOCTb M KauyeCTBO KOMIUIEKTOBAaHUS
OCHOBHOTO (oHAa OMONMOTEKH, KOMIUICKTOBaHWE Yy4yeOHoro ¢QoHga B
COOTBETCTBUHM C (pelepaibHbIM TEpPEYHEM YUYEOHHUKOB M Y4EOHO-METOTUUYECKUX
U3JIaHUi, CO3/1aHne HEeOOXOIMMBIX YCIOBUN JIJISl JESATEIBHOCTH OMOIHMOTEKN HECET
PYKOBOJIUTEIB LIKOJIBI B COOTBETCTBUH € Y cTtaoM MBOY OOIII Ne 25.



4.6. Pexxum paboThl OMONMMOTEKU OMpENeNsieTcsl B COOTBETCTBHM C IMpaBUJIAMHU
BHYTPEHHET0 pacnopsaka TrumHaszud. [lpu ompeneneHun pexuma paboOThI
OMOMMOTEKU MTPEeTyCMaTPUBAETCS BbIJCIICHHE:

- IByX 4YacoB  pabo4yero BpEMEHU  €XKEIHEBHO Ha  BBINOJIHEHHUE
BHYTPHUOHOIMOTECYHOU pabOTHI;

- CAHUTAPHOIO JIHS, B KOTOPBI 0OCTY>KMBAHHUE MOJIb30BATENIEH HE MPOU3BOJUTCS,
- OJIMH pa3 B MECHII.

5. YnpaBiieHUE U ITAThI

5.1. VYnopaBnenue OMOIMOTEKOW IIKOJIBI OCYIIECTBIAECTCA B COOTBETCTBHH C
3akoHoAaTensCcTBOM PD, KpacHomapckoro kpast 1 Y CTaBOM IIKOJIBL.

5.2. O6uiee pyKOBOACTBO ACSITENbHOCTBHIO OMOIMOTEKH OCYIIECTBISIET JAUPEKTOP
MBOY OOMLI Ne 25.

5.3. PykoBoJICcTBO OMOJMOTEKON IIKOJIBI OCYIIECTBISIET OMOIMOTEKaph, KOTOPHIN
HECET OTBETCTBEHHOCTh B IpEJAesiaX CBOECH KOMIIETEHIMHM Iepen OOLIECTBOM U
JUPEKTOPOM UIKOJIbI, OOYYarOIIMMHCS M HMX POJAUTENSMU 3a OpraHu3aluio U
pe3ysbTaThl JEATEIbHOCTH OMOJMOTEKH B COOTBETCTBUU C (DYHKIIMOHAJIBHBIMU
OOS13aHHOCTSIMHM, IPEIyCMOTPEHHBIMU  KBaJIM(PUKAUOHHBIMU TpeOOBaHUSAMU,
TPYAOBBIM JIOTOBOPOM U Y CTaBOM IIKOJIBI.

5.4. bubnuorekapp Ha3Ha4YaeTCs IUPEKTOPOM THUMHA3UH, SBISETCA WICHOM
NEAArorn4eckoro KOJUIEKTUBA M BXOAMT B COCTaB IEAarornyeckoro CoOBETa
IIKOJIBI.

5.5. bubnumoTtekapb WIKOIBI pa3padaThiBa€T W TMPEJCTABISACT IUPEKTOPY Ha
YTBEPKACHHUE CICTYIONINE TOKYMEHTHI:

- MOJIO’KEHUE 0 OMOIMOTEKe, MpaBuIIa MOJb30BaHUS OMOINOTEKOM;

- IJJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- TEXHOJIOTHYECKYIO TJOKYMEHTAIIHIO.

5.6. Ilopsimok KOMITJIEKTOBAaHMS IITaTa OMOIMOTEKM TUMHA3UH PETIIAMEHTUPYETCS
YcraBom.

5.7.Ha pabGoty B OHOMMOTEKYy NPUHUMAIOTCS JIMIA, MMEIOIIEe CpelHee WIH
BbICIIee Npo(ecCHOHANbHOE 00pa3oBaHUE WM CpelHee, WM BbICIIEE
oOpazoBanue (HenmpodWIbHOE) H AOMOJHUTEIbHOE MpOodEeCCHOHANTBHOE IIO
nporpaMMaM TIpo(eCCHOHAIBHOW MEPEeNnoArOTOBKH MO MPOGMII0 eATEeIbHOCTH
0e3 peIbsABICHUS TPEOOBAHMI K CTaXy PabOTHI.

5.9. PaGoTHUKHM OMOJIMOTEK MOTYT OCYIIECTBIISATh MEJarornuecKyro JAesITeIbHOCTb.
CoBmMmernienrne OMOTMOTEYHO-UHGOPMAITMOHHON W TMEJAarOrMYecKOi NeATeTbHOCTH
OCYIIECTBIISIETCS PAOOTHUKOM OHOIMOTEKH TOJBKO Ha JOOPOBOJBLHOM OCHOBE.
5.10. TpynoBbie OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH IIKOJIBI PErIaMeHTHPYETCS
TPYAOBBIM JIOTOBOPOM, TOJKHOCTHBIMH HWHCTPYKIIUSMHU YCJIOBHSI KOTOPOTO HE
JIOJKHBI IIPOTUBOPEUYNTH 3aKOHOAATeNbCTBY PD o Tpyze.

6. [IpaBa 1 00s13aHHOCTH PAOOTHUKOB OMOIMOTEKU

6.1. PaboTHHK OMOIMOTEKH IITKOJIBI UMEET IIPaBo: -

CaMOCTOSITENIbHO ~ BBIOMpPAaTh (POpPMBI, CpeacTBA M METOAbl OUOIMOTEYHO-
UH(POPMAIIMOHHOTO  OOCIY)XMBaHHUsI 00pa30BAaTEIbHOIO U  BOCIUTATEIHHOTO
IPOIIECCOB B COOTBETCTBHUH C LIETSIMU U 3aJja4aMM, YKa3aHHBIMU B Y CTaBe IKOJIbI
Y TOJIOJKEHHS 0 OMOJIMOTEKE;



- TPOBOAWUTH B YCTAaHOBJIEHHOM NOpSAKE (PaKyIbTaTUBHBIC 3aHATHUS, YPOKU H
KpYXKH  OuOIMoTeyHO-OMOMMorpaduuyeckux 3HaHHMM W WHOOPMAIIMOHHOU
KYJbTYPHI,

- OIPENEIATh UCTOYHUKN KOMILJIEKTOBAHUS MH(POPMALIMOHHBIX PECYPCOB;

- U3bIMaTh U pEAJU30BbIBATH JIOKYMEHTHI U3 (OHJIOB B COOTBETCTBHH C
HHCTPYKIHEH 10 yuéTy Oubnroreynoro GoHma;

- OMpEJENATh B COOTBETCTBUU C MPABWIAMH TOJIb30BaHUSI OUOIMOTEKOM HIKOJBI,
YTBEPKJICHHBIMU JTUPEKTOPOM, H IO COIVIACOBAHUIO C POAMTEIHCKUM KOMHTETOM
BUJIBI W pa3Mepbl KOMIEHCAlMW yliep0a, HAHECEHHOTO IMOJIb30BATEISIMU
OHNOINOTEKE;

- HUMETh €XKErOoJHbIM OTHYCK 28 KaJEHJapHbIX JHEH W JIONOJIHUTEIbHBIN
OIUIAYMBAEMBI OTIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXKIY
paboTHHKamMu U pykoBoauTeseM OY WM UHBIMHU JIOKAJIbHBIMA HOPMATHUBHBIMH
aKTaMu;

- OBITh MPEJCTABIECHHBIM K Pa3JIMYHBIM (pOpMaM MOOIIPEHUS, HArpajaM U 3HaKam
OTJMYHUSA, MPEIyCMOTPEHHbIX i1 pPAOOTHUKOB OOpa30BaHUS U KYJIBTYpHI;
y4acTBOBaTh B COOTBETCTBUM C 3aKoHOAATeNbCTBOM P®d B pabore OMOIMOTEUHBIX
acCoLMali UIIA COI030B.

6.2. PaboTHUK OMOIMOTEKH IIKOJIBI O0S3aHbIL:

- o0ecrneuuTh IMOJIb30BATEISIM BO3MOXKHOCTh PAa0OTHl ¢ HMH(OPMaLUOHHBIMU
pecypcamu OMOIMOTEKY;

- ”HPOPMHUPOBATH MOJIH30BATENEH O BUAAX MPEACTABISIEMBIX OMOINOTEKON YCIIyT;
- 00ecneunTh HayYHYyI0 OpraHu3aliuio GOHI0B U KaTajloTOB;

- (opmupoBaTh QOHIBI B COOTBETCTBUM C YTBEPKIAEHHBIMHU (enepaabHbIMU
NEpPeYHsIMU  y4eOHBIX H3JaHHMM, 00pa30oBaTEIbHBIMU NPOrpPAMMaMH  LIKOJIbI,
MHTEpecamu, MOTPEOHOCTAMHU U 3alpOCaMHU BCEX KaTeropui MoJib30BaTeNe;

- IIPOBOJUTH CBEPKY IMOCTyHarowmen JmrepaTypbl ¢ DeaepanbHbIM CIHCKOM
HKCTPEMHUCTCKUX MaTepUaJIOB, XPAHUTh KOIHIO 3TOTO JOKyMEHTa B OUOIMOTEKE,
JonoyiHssl €€ 2 pasa B mecsl ¢ caita MwunuctepctBa FOctuimu Poccuiickoi
@epnepanuu; - cornacHo PenepanbHomy 3akoHy Ned36 «O 3amure aeteil oT
uH(bOpMaIH, TPUUIUHSIONIEH BpeJ UX 3I0POBBIO U pa3BUTHION OT 29.12.2010 r. 1
®enepanbHomy 3akoHy Nel35 «O BHeceHnn m3meHeHud B cr.5 @3 «O 3amure
neTe or uHGOpManUHM, MPUUMHSIONIEH Bpel WX 3I0pPOBbI0O M Pa3BUTHIO» OT
29.07.2013 r. BBISIBIATH M UCKIIFOYATh U3 OTKPBITOrO JOCTYIA IEYATHBIC U3IAHUS,
HE COOTBETCTBYIOIIME BO3PACTY MOJIb30BaTEICH;

- COBEPIICHCTBOBAaTh HMH(OPMAIIMOHHO-OMOIMorpadguueckoe u OUOIHOTEUHOE
0OCITy>KMBaHHE MOJIb30BaTENEH;

- o0ecrneunTh COXPAaHHOCTb WCIIOJNB30BAaHUA HOCHUTeNled UHGOpPMAIUU, UX
CUCTEMaTHU3ALINIO, Pa3MEIICHUE U XPAHCHHUE;

- o0ecreunTh PeXKUM PadOThI B COOTBETCTBHH C IMTOTPEOHOCTSAMH ITOJIb30BaTEICH 1
PabOTOM MIKOJIBI,

- OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSJKE MEPE] TUPEKTOPOM ILIKOJIBI;

- TOBBIIIATH KBAJTU(PHUKAIHUIO.

7. IIpaBa 1 0013aHHOCTH MOJB30BATENCH OMOINOTEKN

7.1. [lonb3oBatenu OMOIMOTEKU TUMHA3UH UMEIOT TIPABO:



- ToJlyyaTh TMOJHYIO UHGOpMalui0 O cocrtaBe OubamoreyHoro ¢oHna,
MH(OPMAIMOHHBIX pecypcax U MpeICcTaBlIIeMbIX OUOIMOTEKOM yCiyrax;

- MOJy4YaTh KOHCYJBTAIIMOHHYIO IOMOIIb B TIOMCKE W BBIOOPE HCTOYHHKOB
uHpopManuy;

- MOJy4yaTh BO BPEMEHHOE IOJb30BAHHE Ha A0OHEMEHTE M B YUTAJIBLHOM 3aje
neyaTHbIC U3IaHUS U IPYTUE UCTOUYHUKHU UH(POPMAIINH;

- MpOAJieBaThb CPOK TIOJB30BaHUS JIOKYMEHTAMM; IOJIy4aTh TeMaTUYECKUE,
dakrorpaduuecke, yrouHsomue u OubIMorpaduueckue CHpaBKH Ha OCHOBE
dbonma ONOIHOTEKH;

- TMOJIydaTh KOHCYJIBTAI[MOHHYIO TIOMOINb B paboTe ¢ wuHpopmanuend Ha
HETPATUIIMOHHBIX HOCUTENSIX TPU TOJB30BAHUM OJCKTPOHHBIM U HHBIM
000pyI0BaHUEM; YIaCTBOBATH B MEPOIIPHUATHIX, IPOBOAUMBIX OHMOIMOTEKOMH;

- oOpamarbes Ui pa3penieHus: KOHGIUMKTHONW CUTYaIluU K JUPEKTOPY IIKOJIBI.

7.2. llonb3oBarenu OMOIMOTEKHU MIKOJIBI 00SI3aHbIL:

- cO0JIOIaTh MpaBUIIa MOJIb30BAHUS OMOINOTEKOM;

- OepeXHO OTHOCUTHCS K IPOU3BENEHHUSM IledaTu (HE BBIPHIBATh, HE 3arudarhb
CTpaHULl, HE JIeNaTh B KHUTAaX NOJYEPKUBAHUN, TOMETOK), MHBIM JOKYMEHTaM Ha
Pa3INYHBIX HOCUTENSX, 000PYA0BaHUIO, UHBEHTAPIO;

- TOJJEPXKUBATh MOPAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKHU, PACIIOIOKEHNS KAPTOUEK B KATAJOrax U KapTOTEKax;

- TIOJIb30BAThCSA IEHHBIMU M CIIPABOYHBIMU JOKYMEHTaMH TOJIbKO B TIOMEUICHUH
OMOIMOTEKH;

- yOemuThCs TPHU TMONYYCHHH JIOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a MpH
oOHapyxeHun mnpouHpopMUpOBaTH 00 O3TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIC ACPEKThI B CAABAEMBIX JOKYMEHTaX HECET
MIOCIICIHUIN TTOJIb30BATENb;

- pPacHMChIBAThCS B YUTATEIHCKOM (POPMYJISIpe 3a KaX /bl MOTYyYEHHBIH JOKYMEHT
(uckirodYeHue: ooy4varonuecs 1-4 Ki1accoB);

- BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHATh JIOKyMEHTbl OMOJMOTEKM B cCllydae HMX YTPaTbl WM TOPYH UM
pPaBHOLIEHHBIMU;

- TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOW MO MCTEYEHHH CPOKa OOyUYEHUS WIIH
paboTHI B IIKOJIE.

7.3. Ilopsiok 1OIb30BaHUST OMOIMOTEKOMN IITKOJIBI:

- 3amuch OO0y4aromuxcsi oO01e00pa30BaTEIbHOTO YUPEKICHUS B OHOIUOTEKY
MPOU3BOJAUTCS O CHUCOYHOMY COCTaBy Kjacca B HWHIWBHIYaJbHOM TOPSIKE,
NEeJarort4eckuXx M HUHBIX PaOOTHUKOB 00I11€00pa30BaATENBHOIO YUPEKIACHUS,
poautenei (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yUaroIUXCcsi — M0 NachopTy;

- IepeperucTpaus nojap30BaTeel OMOIMOTEKN TPOU3BOIUTCS €KETOTHO;

- TOKyMEHTOM, HOJTBEP>KIAIOIIMM MPaBO MOJb30BaHUS OMOIMOTEKOM, SBISETCS
YUTATENBCKUN HOPMYIISIp;

- YUTATENbCKUM (opMyIsip GUKCHUPYET JaTy BbLAAYU IMOJIb30BATENI0 JOKYMEHTOB
u3 (hoHma OMOTUOTEKH U UX BO3BPALICHHS B OMOINOTEKY.

7.4. llopsimok mosib30BaHUsI A0OHEMEHTOM:



- TMOJIb30BATEIN MMEIOT MPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX WM3/JaHUN HE
0oJee IBYX JOKYMEHTOB OJHOBPEMEHHO;

- MAaKCHUMAaJIbHbI€ CpPOKM TIOJIb30BAaHUSI JOKYMEHTaMH: Y4YEOHUKH, Yy4ueOHbIE
ocooOus - yueOHBIN TOT;

HAy4YHO-TIOMYyJIsIpHAsi, MO3HABaTeNIbHAs, XYJI0KECTBEHHasi JuTeparypa -1 mecsi;
NEePUOIMYECKUE U3IaHUs, U3aHKS TIOBBIIEHHOTO crpoca - 15 nHei;

- MOJIL30BATENId MOTYT MPOJJIUTH CPOK IMOJIb30BAHUS JTOKYMEHTaMH, €CIU Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIB30BATEICH.

7.5. Ilopsinok NOJIb30BaHUS YUTAIBHBIM 3aJI0M:

- JIOKyMEHTBI, MpeJHa3HAYeHHbIC A1 paboThl B UMTAJIBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

- SHIUKJIONIEINH, CIIPABOYHHUKH, PEAKUE, IEHHBIC U UMEIOIINECS B €IMHCTBEHHOM
IK3EMILTSPE TOKYMEHTHI BBIJAIOTCS TOJIBKO 7Sl pabOTHI B UNTATBHOM 3aJI€;

7.6. Iopsimok pabOThI ¢ KOMITBIOTEPOM.

- [0 BCEM BoIlpocaM Noucka uHpopmanuu B MHTEpHETE MOJB30BATENb JOJIKEH
oOpamiarbcsi K pabOTHUKY OMOINOTEKH;

- 3allpeIlaeTcsl BBIXOJ Ha CalThl, HE BXOAAIIUE B «O€IbIi» CIUCOK, pa3peléHHBIX
K UCIIOJIb30BAHUIO BCEM yYaCTHUKaMU 00pa30BaTeNIbHOTO MPOLIECCa;

- KOHTpOJIb 32 JJICKTPOHHBIMU JOKyMeHTamu, MHTepHeT caiftamu (IOCTyN K
KOTOPBIM BO3MOXXEH C KOMIIBIOTEPOB, YCTAaHOBJIEHHBIX B OHOIHOTEKE)
OCYUIECTBIISIETCS. MHKEHEPHOU CITYKOOM IIKOJIbI (YyCTaHOBKA (DUIIBTPA);

- 3ampenraercs oOpaiieHnue kK pecypcam MHTepHETa, MpeanoaaraonyM oriaTy;

- paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKIACHHBIM CAHUTAPHO-
TUTUEHUYECKUM TpeOOBaHUSI.



